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1. ACCESS ORACLE SUPPLIER PORTAL APPLICATION

This User manual explains the process of how to access the Oracle Fusion Supplier Portal

Application once User account generated from Tadweer Organization.

Audience: Supplier User
Purpose: This job aid provides the steps to Access the Fusion Application

1.1 ACCESS ORACLE SUPPLIER PORTAL APPLICATION

Step | Action

1. Once the user account is generated, the Supplier user will receive the below Welcome
E-Mail Notification with reset Password link. Click the Link to reset the password

Oracle Fusion Applications-Welcome E-Mail

T Delete = Archive (D) Report €~ Reply %~ Replyall > Forward ~ @& Zoom ) Read fUnread () Categorize ~ [£ Flag/Unflag ~ = Print "
Oracle Fusion Applications-Welcome E-Mail

Q & & 2 & @

iaasey-test fa sender@workflow.email. me-dubai-1.ocs.oraclecloud.com
Fri 7/5/2024 11:18 AM

To: @ Giridhar Prabu @ 4i Apps

EXTERNAL EMAIL: This email criginated from outside of the organization. Do not click links or open attachments unless you recognize the sender and know the content is safe.

Dear Giridhar Prabu,

Congratulations! Your Oracle Fusion Applications account has been successfully created.

Please follow the link below to reset your password.

| https://iaasey-test.fa.ocs.oraclecloud.com:443/hcmUl/faces/ResetPassword?ase.gid=0aleaec9bb684ed1951a5894cc80c7 9

For any issues, contact your system administrator.

Thank You,
Oracle Fusion Applications

€ Reply |~ Forward

é 4diapps.com




Step Action

2. Enter the Password and Click Submit

Sign In
ORACLE APPLICATIONS CLOUD

Reset Password

Step Action

3. After reset the password, reset confirmation email will receive along with
username as mentioned below.

Oracle Fusion Applications-Password Reset Confirmation = (m]} X
T Delete T Archive () Report ~ ¢~ Reply % Replyall > Forward ~ @ Zoom () Read /Unread < Categorize ~ [= Flag/Unflag ~ & Print .,
Oracle Fusion Applications-Password Reset Confirmation

| iaasey-test faser -dubai-1. com @ &« & » © B

To: @ Giridhar Prabu @ 4i Apps Fri 7/5/2024 1126 AM

EXTERNAL EMAIL: This email originated from outside of the organization. Do not click links or open affachments unless you recognize the sender and know the content s safe

Dear Giridhar Prabu,
The password for your Oracle Fusion Applications Account -} - was recently changed.
If you made this change. you do not need to do anything more.
If you did not make this change, contact your system administrator.

Thank You,
Oracle Fusion Applications

“ Repiy ~* Forward
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Step
4, One more email will be received after the User account creation with the “Access the
application” link. Click “Access the application” link.

FY1: Supplier Contact User Account for Tadweer Enterprise was Created = o X
T Delete T Archive (1) Report “\ Reply %\ Replyall > Forward @, Zoom ) Read /Unread <7 Categorize = Flag/ Unflag ~ (3 Print

FYI: Supplier Contact User Account for Tadweer Enterprise was Created
| iassey-testfasender@workflow.email. me-dubai-1.0cs.oraclecloud.com

To: @ Giridhar Prabu @ 4i Apps Fri 7/5/2024 11:18 AM

EXTERNAL EMAIL: This email originated from outside of the organization. Do not click links of open attachments unless you recognize the sender and know the content is safe

Supplier Contact User Account for Tadweer Enterprise was Created

Details
Assignee  Giridhar Prabu Supplier -MIDEAST DATASYSTEMSLLC
Assigned Date 05/07/24 09:48 AM Supplier Number 149
Expiration Date  04/08/24 09:48 AM
Task Number 289135
Recommended Actions

You were granted access 1o the supplier application for Tadweer Enterprise. A separate email will be sent 1o you with the instruction to access the apphication

Access the application

User Account Details
Assigned Roles

Role *Description

Sales

Step Action

5. Enter the Username & Password and Click “Sign In”

Sign In

Oracle Applications Cloud

UserID

Giridhar.a prabu

Password

Forgot Password

e

Select Language
[English v
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Step Action

6. From the Home screen Navigate to Supplier Portal = Supplier Portal for accessing
the supplier portal dashboard.

tadweer -
group !

Good morning, Giridhar Prabu

o 4iapps.com




2. ACCEPT OR DECLINE TENDER INVITATION

This User manual explains the process of how the Supplier users will receive the Tender Invitation
notification and explains how the Supplier users will Acknowledge their Participation by accept

or declining the Invitation.

Audience: Supplier Bidder.

Purpose: This job aid provides the steps to Acknowledge the Suppliers participation in the
Tender.

2.1 ACCEPT OR DECLINE TENDER INVITATION PROCESS

Step | Action

1. Login to the Supplier Portal by entering the supplier user credentials & click on Sign In.

Sign In
Oracle Applications Cloud

i KL A I

Company Single Sign-On

or

User ID

5244

Password

Forgot Password

Sign In

Select Language

| Englisn ~|
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Step Action

2. Click on the Notification icon in the springboard.

tadweer
group

Good afternoon, Imran Khan

wi
=
1]
]
I

ier Portal Tools TLS Int on Reports Others
APPS
L N
\

Step Action

3. Click over the notification received for Invited to Negotiation.

tadweer

group

Notifications Show Al
Supplier Portal 00 TLS Integration Reports d
Test SCM Employee Actions S
APPS
Y Vesterday
Test SCM Employee
a]s]
|= ACTION REQUIRED Yesterday
Supplier Portal o T o T U
Test SCM Employee s o
FYl Yesterday
Test SCM Employee
Things to Finish AGTION REQUIRED Vesterday
Test SCM Employee Actions
hour ago
m FYl 6 days ago

FYl
Test SCM Employee
Test SCM Employee
O ACTION REQUIRED
Dismiss ‘ou Are Invited to Negotiation TD: -24-0034 (Wa

Test SCM Employes

6 days ago

6 days ago

Actions Vv

diapps.com




Step
4, From the popup page the Supplier can review all the details provided for the Negotiation.
5. The supplier can either Accept Invitation or Decline Invitation from the FYI Notification.
|You Are Invited to Negotiation TD-RFx-24-0038 (RFQ for Waste Collection)| satiens v

Negotiation Invitation

RFQ for Waste Collection
Tadweer Enterprise

From Test SCM Employee

RFQ TD-RFx-24-0038

Opens 02/07/24 03:46 PM

Closes 09/07/24 03:39 PM

Supplier  4i Apps Solutions Pvi.Ltd
Supplier Site  Head Office
Supplier Contact  Imran Khan

Acknowledge By  03/07/24 03:46 PM

You are receiving this notification from company Tadweer Enterprise because you are
identified as a potential supplier for our organization. We are requesting proposals based
on the requirements found in the attached file.

Within this file you will also find detailed instructions including information such as
submission procedures, time frames, and evaluation criteria. Your participation is optional,
and your response will be elecirenically processed through our procurement application

If you do not want fo receive future netifications, or would like us fo redirect this message to
another person in your organization, write to us at this e-mail address:
4idocusignd@gmail.com.

Thank you,
Test SCM Employes

Step Action

6. Close the Page by clicking on the “X” Button.

7. Other than bell notification, we can also navigate to Supplier portal and query the
transaction to acknowledge the participation.

@ You Are Invited to Negotiation TD-RFx-24-0038 (RFQ for Waste Collection) - Gaogle Chrame = s ]

o

25 iaasey-testfa.ocs.oraclecloud.com/fscmUl ffaces/adf.task-flow?tz=Asia%2F Dubai8df=medium&dt=both&tf=short&lg=enfcy=&bpmWorklist Taskld=396490e6-14cb-4f5c-be8f-e86ab1d67b91&bpmBrowser... &

You Are Invited to Negatiation TD-RFx-24-0038 (RFQ for Waste Collection)

Lzions v | Acceptlnvitation | Decline Invitation

Neggotiation Invitation

RFQ for Waste Collection
Tadweer Enterprise

From Test SCM Employee

RFQ TD-RFx-24-0038

Opens 02/07/24 03:46 PM

Closes 09/07/24 03:39 PM

Supplier  4i Apps Solutions PviLtd
Supplier Site  Head Office
Supplier Contact  Imran Khan

Acknowledge By  03/07/24 03:46 PM

“You are receiving this nofification from company Tadweer Enterprise because you are
identified as a potential supplier for our organization. We are requesting proposals based
on the requirements found in the attached file.

‘Within this file you will also find detailed instructions including information such as
‘submission procedures, time frames, and evaluation criteria. Your participation is optional
and your response will be electronically processed through our procurement application.

If you do not want to receive future netifications, or would like us to redirect this message fo
another person in your organization, write to us at this e-mail address:
4idocusignd@gmail. com

diapps.com



Step Action

8. Navigate to Supplier Portal = Supplier Portal

tadweer

group

Good afternoon, Imran Khan

Step Action

9. Navigate to Tasks = Negotiation = View Active Negotiation

Supplier Portal

Orders
Requiring Attention Recent Activity
+ Manage Orders Last 30 Days
+ Manage Schedules Negofiation invitations 3
- Acknowledge Schedules in Spreadsheet Orders changed or canceled 2
Agreements Crders opened 7
N Receipls 10
+ Manage Agreements = 6 5 2
Channel Programs <
« Manage Programs Transaction Reports
Last 30 Days
Shipments
1 PO Purchase Amount 621M AED
H
« Manage Shipments Invaice Amount 225M AED
+ Creale ASN B Schedules Overdue or Due Teday Invoice Price Variance Amount 0 AED

B Negotiations Closing Soon
Negotiation Messages
« Upload ASN or ASBN M Invoices Overdue.

. Create ASBN

+ View Receipls ¥
+ View Retums

Contracts and Deliverables H Supp\ler News

+ Manage Confracts

+ Manage Deliverables
Consigned Inventory

+ Review Consumption Advices
Invoices and Payments

« Creale Invoice
« View Invoices

= View Payments

View Active Negoliations|

+ Manage Responses

diapps.com



Step Action

10. Click on Acknowledge Participation.
t d 16
group
Active Negotiations Done

Time Zone Gulf Standard Time

4 Search Manage Watchlist | Saved Search | Open Invitations. v

= Atleast one is required
** Tender Close By | ddimmiyy fe Tender Open Since | ddimmiyy e

Search Results

Acions w View v Format w 9 Fresze [ Detach Wrap | AcceptTerms IAcknavdedgePammpmion H Create Response

Tender *Title Tender Type TRime_ - Close Date Your Wil Unread View PDF Response

emaining p:

TD-RFx-24-0038 RFQ for Waste Collection RFQ 6 Days 3 Hours 08/07/2403:39 . 0 /] @ 5‘3 I

Columns Hidden 4
Step Action
11. The supplier can select the desired response by click on the Yes or No radio button
12. For either of the responses, it is mandatory for the supplier to provide comments in
the Note to Buyer area. Then click on Ok.

Acknowledge Participation

Supplier Site  Head Office

will Participate @ Yes

O mo

Note to Buyer | 4i Apps Solutions will
participate & provide best
quate for this mentioned
negoliation

4diapps.com



Step Action

13. In the Search Result page, we can see the Will Participate column has been updated
as per the supplier selected option.

group

Active Negotiations

4 Search

** Tender Close By | dd/mmiyy [Y

Search Results

Actions w View v Format w 5 Fi

s | Acknowledge Participation H Create Response

Done

Time Zone Gulf Standard Time

Manage Watchlist | Saved Search | Open Invitations v

* At least one is required

** Invitation Received

Respnse it
Tender Open Since | dd/mmiyy )

[(seren | et seve |

. Yo will Unread Response
Tender “Title Close Date Responses] Participate Messages View PDF Spreadsheet
TD-RFx-24-0038 RFQ for Waste Collection 08/07/24 03:38 Yes 0 @ B
Columns Hidden 4
.
Step Action

14. Then click on Done.

tadweer ®

group

Active Negotiations

4 search

=* Tender Close By | ddimmiyy Y

Search Results

Actions w View w Formatw 5% F
Tender “Title

TD-RFx-24-0038 RFQ for Waste Collection

Columns Hidden 4

crms | Acknowledge Participation || Create Response

Time Zone Gulf Standard Time

Saved Search | Open Invitations A

** Atleast one is required

** Invitation Received | Ye

Respanse sumits
Tender Open Since | dd/mm) Y

[sear | Rovt] [sove]

Your Will Unread Response
Close Date icip: View PDF spreadsheet
09/07/24 03:39 ... Yes 0 @ B

diapps.com



3. MESSAGE TO BUYER

During negotiations, suppliers may need to communicate with buyers for clarifications or
provide additional information. They can use online messaging for this purpose. Suppliers can
engage in multiple conversations within the negotiation, visible to all relevant members of the
buying organization.

Audience: Supplier Bidder.

Purpose: This job aid provides the steps to Send and receive messages through Online
Messages.

3.1 MESSAGE TO BUYER PROCESS

Step Action

1. Login to the Supplier Portal by entering the supplier credentials & click on Sign In.

Sign In
Oracle Applications Cloud

FEVEETEIT, | 8

Company Single Sign-On

ar

User ID

5244

Password

Forgot Password

Sign In

Select Language

[English ~|

@ diapps.com




Step Action

2. Navigate to Supplier Portal = Supplier Portal option in the springboard.

tadweer

group

Good afterncon, Imran Khan

APPS

0= —l_

Supplier Porta

Step Action

3. Under Tasks click on Negotiation = View Active Negotiation from the options

Supplier Portal

Orders
Requiring Attention -] Recent Activity
« Manage Orders Last 30 Days
= Manage Schedules Negotiation invitations 3
« Acknowledge Schedules in Spreadshest Orders changed of canceled 2
Agreements Orders opened 7
. Receipts 10
= Manage Agreements B 6 5 a1
»
Channel Programs £
- Manage Programs Transaction Reports
Last 30 Days
Shipments
1 PO Purchase Amount 621M AED
" 4
= Manage Shipments Invoice Amount 225M AED
- Creale ASN M Schedules Overdue or Due Today Invoice Price Variance Amount 0 AED
o 25BN M Negotistions Closing Soan
- . Negotiation Messages
- Upload ASN or ASBN B Invsice:
» View Receipts o

Wiew Returns
Contracts and Deliverables H Supplier News

- Manage Contracts
- Manage Deliverables

Consigned Inventory
- Review Gonsumption Advices
Invoices and Payments

Invoice

- Wiew Imv

ices

- View Payments

- Manage Responses

diapps.com



Step /Action

4, Select the Line & Click over the Tender Number (TD-RFx-24-0020)

group

Active Negotiations Dgne

Time Zone Gulf Standard Time

* Atleast one is required

4 search | Manage watct

[ searn | reset [ sove..|

Search Results

Actions w \View v Format w0 F Terms | Acknowledge Participation H Create Response

. Time Your Will Unread Response
Tender “Title Tender Type Remaining Close Date Responses Participate Messages View PDF Spreadsheet
TD-RFx-24-0038 RFQ for Waste Collection RFQ & Days 3 Hours 09/07/2403:39 ... Yes 0 @

Columns Hidden 4

Step Action

5. Click on the Message button from the tender page.

group

RFQ: TD-RFx-24-0038 Create Response  Actions ¥ | Done
Curtency = UAE Dirham Time Zone Gulf Standard Time
“Title  RFQ for Waste Goliection OpenDate 02107724 03:46 P
Status  Active (Locked) Close Date  09/07/24 03:39 P
Time Remaining 6 Days 3 Hours
o
Table of Contents Cover Page
Cover Page
Oven

Requirements

group

As part of the future strategic vision for waste management in the Emirate of Abu Dhabi Tadweer has set up a mechanism for identifying containers that
will help regulate the container sector and reduce the phenomenon of non-transfer of waste and random containers scattered in an unhealthy manner in the
Emirate.

r ) tadweer
|-

Lines

Contract Terms

i Abu Dhabi Waste Management Center — Tadweer continues to score great achievements that contribute in achieving its strategy of building an integrated
waste management system in the Emirate of Abu Dhabi and supporting its environmental vision. Tadweer is providing the 2018 Yearbook to get more
insights of our success over the past year that become an exceptional year.

diapps.com



Step Action

6. From the Online Message page click on the “+” icon.

tadweer
group ‘ .

Online Messages (RFQ TD-RFx-24-0038) @

Printable Page Dane
Time Zone Gulf Standard Time

=Title RFQ for Waste Collection Status  Active (Locked)

10712
Time Remaining 6 Days 3 Hours Close Date  09/07/24 03:39 PM

Messages
Actions w View w Format w e F = Detach Wra
Step Action
7. Enter the Subject and Message in the appropriate area provided.
8. Click on Send.
tadweer I .

group
Online Messages (RFQ TD-RFx-24-0038) @

Printable Page Dane

Time Zone Gulf Standard Time:

rite rraq Send Message X |lactive (Locked)

072
Time Remaining 6 Day To  Tadweer Enferprise (0907724 03:39 PM

Messages | Subject ‘ Required detailed Scops I ‘

ko v Vv Fomatw BT e [evica  v|[ 2[a]+]| = B= =l-= |
BI1uv s¢sBeszsl=zr ==s|¢

Dear Customer,

& .
LH & 3

Kindly share the detailed scope of this tender requirement |

* Message

Attachments Hone d+

Cancel

diapps.com



Step Action

9. Once received the reply from the Buying organization, it will be notified in the Bell Icon of
Supplier user’s login

10. Click on the notification received.
tadweer
group 1
Notifications Show Al
Good afternoon, Imran Khan _
Supplier Portal Tools
vl 2 hours ago
APPS ¥ou s submittad
Test SCM Employee
Fvl 2 hours ago
Your response Quote submitted
—|— Test SCM Employee
Bl 2 hours age
Yesterday
Things to Finish et st e
2l Yesterday
o x Your response Quote 7005 to RFQ TD-Ri submitted
A Ladl Test SCM Employee
Online Message for
- . FYl Yesterday

Step Action

11. From the popup page, review the response and click on Reply to Message.
Online Message for Negotiation RFQ TD-RFx-24-0038 (RFQ for Waste Collection) Was Received | Dismiss
ORACLE’

Online Message

From Tadweer Enterprise

Subject Re: Required detailed Scope

RFQ TD-RFx-24-0038 RFQ for Waste Collection
Close Date 09/07/24 03:39 PM

Reply to Message

On 03/07/24 11:55 AM Asia/Dubai, Imran Khan wrote
Dear Customer,
Kindly share the detailed scope of this tender requirement.

Dear Vendor,
Pls refer to the atiached file.

03/07/24 12201 PM
@ submitted by Test SCM Employee

& Scope Document. pdf

Reply to Message

diapps.com



Step Action

12.

The supplier can view the reply message received from the buying organization.

group

Online Messages (RFQ TD-RFx-24-0038) @

“Title RFQ for Waste Collection

Time Remaining 6 Days 3 Hours
IMessages

Adions w View v Format v B

Subject

4 [ Required detailed Scope

[ Required detailed Scope

Re: Required detailed Scope: Details
From Tadweer Enterprise

Date  03/07/24 1158 AM

Status

Close Date

Status

Read

To Imran Khan

On 03/07/24 11.55 AM AsiaDubai, Imran Khan wrole

Dear Customer.

Kindly share the detailed scope of this tender requirement.

Dear Vendor,
Pls refer to the attached file.

Step Action

Printable Page  Done

Time Zone Gulf Standard Time

Active (Locked)

09107124 03:39 PM
From To Date
Tadweer Enterprise Imran Khan 03/07/24 11:58 AM

Imran Khan Tadweer Enferprise 03/07/24 11:55 AM

Printable Page H Reply ‘

13.

From the Online Message page, the supplier can click on the Reply button if need to reply
for the received message or click on Done.

group

Online Messages (RFQ TD-RFx-24-0038) @

*Title RFQ for Waste Collection

Time Remaining & Days 3 Hours

Messages D

Actions w View v Formatw ok B 5F

Subject
4 [ Required detailed Scope
[ Re: Required detailed Scaps

[E Required detailed Scope

Re: Required detailed Scope: Details
From Tadweer Enterprise

Date  03/07/24 11:58 AM

On 03/07/24 11-55 AM AsiaDubai, Imran Khan wrote
Dear Customer,

Kindly share the detailed scope of this tender requirement

Dear Vendor,
Pls refer o the attached file.

Printable Page

Time Zone Gulf Standard Time

Status  Aclive (Locked)

Close Date  09/07/24 03:39 PM

Status

Read

To Imran Khan

Attachments  Scope Document pdf

From To

Tadweer Enterprise Imran Khan

Imran Khan

03/07/24 11:58 AM

Tadweer Enterprise 03/07/24 11:55 AM

Printable Page H Reply ‘

diapps.com



4. VIEW TENDER ATTACHMENTS & INVITATION PDF

This User manual explains the process of receiving the Tender Invitation and view the details of
the attachment file & View PDF file.
Audience: Supplier Bidder.

Purpose: This job aid provides the steps to view the PDF Files & Attachments attached against
the Tender Invitation.

4.1 VIEW TENDER ATTACHMENTS & INVITATION

Step Actions

1. Login with the supplier user credentials, click on Sign In.

Sign In
Oracle Applications Cloud

FTV R TR, | & .

Company Single Sign-On

ar

User ID

5244

Password

Forgot Password

Sign In

Select Language

[English vl

@ diapps.com




Step Actions

2. Click on the Notification received for Invited to Negotiation.

tadweer

group

Notifications Show Al

Supplier Portal Tools

U AT TG T T

Test SCM Employes

Actions W

APPS
Fl Yesterday

Test SCM Employee

ACTION REQUIRED Yesterday
Supplier Portal
Actions v
Fr1 Yesterday

Test SCM Employee

Th\ngs to Finish ACTION REQUIRED Yesterday
Actions

6 days ago

Fyl 6 days ago

Test SCM Employes

N Test SCM Employee

ACTION RFOUIRFTY

£ e 2nn

Step Actions

3. From the popup page the Supplier can review all the details provided for the Negotiation.

You Are Invited to Negotiation TD-RFx-24-0038 (RFQ for Waste Collection)

Negotiation Invitation

RFQ for Waste Collection
Tadweer Enterprise
From Test SCM Employee

Opens 02/07/24 03:46 PM
Closes 09/07/24 03:39 PM

I Supplier  4i Apps Selutions Pvt.Ltd
Supplier Site  Head Office
Supplier Contact  Imran Khan

Acknowledge By  03/07/24 03:46 PM

You are receiving this notification from company Tadweer Enterprise because you are
identified as a potential supplier for our organization. We are requesting proposals based on
the requirements found in the attached file

Within this file you will also find detailed instructions including information such as
submission procedures, time frames, and evaluation criteria. Your participation is optional,
and your response will be electronically processed through our procurement application

If you do not want to receive future notifications, or would like us to redirect this message to
another person in your organization, write to us at this e-mail address:
4idocusignd@gmail.com.

Thank you.

diapps.com



Step Actions

4, Navigate to Supplier = Supplier Portal.

tadweer

group

Good afternoon, Imran Khan

APPS

Step Actions

5. Click on the Negotiation Invitation from the Recent Activity.

tadweer
group

Supplier Portal

Tasks o

Orders
Requiring Attention Recent Activity Transaction Reports
+ Manage Orders Last 30 Last 30 Days
+ Manage Schedules Ir‘lvgchanon invitations 1 PO Purchase Amount 6.21M AED
+ Acknowledge Schedules in Spreadsheet Orders changed or canceled 2 Inveice Amount 225M AED
Agreements Orders opened 7 Inveice Price Variance Amount 0 AED
. Receipts 10
+ Manage Agreements = 65 2
Channel Programs & .
+ Manage Programs
Shipments
1
H

+ Manage Shipments

« Creale ASN
« Creale ASBN

Negotiation Messages
= Upload ASN or ASEN W Invoices Overdue

+ View Receipls

+ View Retums
Contracts and Deliverables B Supplier News
+ Manage Confracis

+ Manage Deliverables
Consigned Inventory
+ Review Consumption Advices

Invoices and Payments

e Invoice
« View Invoices

« View Payments

diapps.com




Step Actions

6. Navigate to Actions 2 View - View Attachments

tadweer ®
group
RFQ: TD-RFx-24-0038 Messages  Create Response | Actions ¥ I Done
Respond  »
Currency = UAE Ditham Time) Time
Analyze b
“Tile RFQ for Waste Collection Open Date  02/07/24 03:46 PM
L
Status  Aclive (Locked) Close Date 09 View PDF View I

I View Attachments I
Time Remaining & Days 2 Hours

Las
Table of Contents Cover Page

Cover Page

Overview

7y tadweer

Lines .~

Coniract Terms As part of the future strategic vision for waste management in the Emirate of Abu Dhabi Tadweer has set up a mechanism for identifying containers that

will help regulate the container sector and reduce the phenomenon of non-transfer of waste and random containers scattered in an unhealthy manner in the

Emirate.

i Abu Dhabi Waste Management Center — Tadweer continues to score great achievements that contribute in achieving its strategy of building an integrated
waste management system in the Emirate of Abu Dhabi and supporting its environmental vision. Tadweer is providing the 2018 Yearbook to get more
insights of our success over the past year that become an exceptional year.

Step Actions

7. Select the File line & then click on Download.

8. From the Downloaded attachment the supplier can view the Attachments.

tadweer %
group

Attachments (RFQ TD-RFx-24-0038) Done

Search | File Name or URL

Actions v View v Format w b

O, | show Fitters

==

File Name or URL Level Attached To “Title Size

| RFP Document pdf Header RFP Document pdi 67 KB

Rows Selected 1 Columns Hidden 3

diapps.com



Step

Actions

Navigate to Actions 2 View - View PDF

group

RFQ: TD-RFx-24-0038

Currency = UAE Ditham

Table of Contents
Cover Page
Overview
Requirements
Lines

Contract Terms

Messages  Create Response

=Title RFQ for Waste Collection Open Date 02

Status  Active (Locked) Close Date 09It View PDF

Actions ¥ I Done

View Attachments

Time Remaining 6 Days 2 Hours

Cover Page

r ) tadweer
\ / group

Respond  »
Time
Analyze b
L View *|
La

As part of the future strategic vision for waste management in the Emirate of Abu Dhabi Tadweer has set up a mechanism for identifying containers that
will help regulate the container sector and reduce the phenomenon of non-transfer of waste and random containers scattered in an unhealthy manner in the

Emirate.

=

Abu Dhabi Waste Management Center — Tadweer continues to score great achievements that contribute in achieving its strategy of building an integrated

waste management system in the Emirate of Abu Dhabi and supporting its environmental vision. Tadweer is providing the 2018 Yearbook to get more

insights of our success over the past year that become an exceptional year.

Step

Actions

10.

Downloaded PDF Report.

RFQ TD-RFx-24-0013

7\ tadweer
\ / group

As part of the future strategic vision for waste management in the Emirate of
Abu Dhabi Tadweer has set up a mechanism for identifying containers that
will help regulate the container sector and reduce the phenomenon of non-
transfer of waste and random containers scattered in an unhealthy manner in
the Emirate.

Abu Dhabi Waste Management Center — Tadweer continues to score great
achievements that contribute in achieving its strategy of building an
integrated waste management system in the Emirate of Abu Dhabi and
supporting its environmental vision. Tadweer is providing the 2018 Yearbook
to get more insights of our success over the past year that become an
exceptional year.
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Submiit your response to the following contact.
“ompany  Tadweer Enterprise
Buyer  Test SCM Employee
Location  Abu Dhabi Waste Management Company, Delma Street

48448
Al Manhal
Abu Dhabi
United Arab Emirates
Phone
Fax

E-mail  4idocusignd@gmail.com

When submiiting vour response, include the following information_

RFQ TD-RFx-24-0038

Your Company Name | 4i Apps Solutions Pvt.Ltd

Company Sitc (Oprional) | Head Office

Address | Abu dhabi
Abu dhabi

Contact Details

Response Valid Until
(Optional)

This document has important legal conscquences. The information contained in this document is proprictary of

Tadweer Enterpri
of Tadweer Entcrprisc.

It shall not be used, reproduced. or disclosed to others without the express and written consent

Table of Contents

1 Overview

RFQ TD-RFx-24-0038

1.1 General Infor
1.2 Schedule.

1.3 Negotiation Controls

1.4 Response Rules

1.5 Terms.

1.6 Attachment

2 Requirement
2.1 Section 1. General

3 Line:

3.1 Linc Information,

3.2 Linc Detail:

2.1 Linc |

32
322Linc2

N NN N PO NN NN NN
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RFQ TD-RFx-24-0038

1 Overview

1.1 General Information
Title  RFQ for Waste Collection
Buyer  Test SCM Employee Outcome  Contract Purchase Order

E-Mail  didocusignd@ Two St Yes
This is a two stage negotiation and all responses will be evaluated in two stages.
1.2 Schedule
Preview Date Open Date 02/07/24 03:46 PM

Close Date  09/07/24 03:39 PM Award Date
Time Zone  Gulf Standard Time

1.3 Negotiation Controls
Response Visibility  Sealed

Lines Settings
Rank Indicator  1,2.3...
Ranking Method  Price only

1.4 Response Rules
This negotiation is governed by all the rules displaved below.
Rule

O | Negotiation is restricted to invited suppliers

O [ Supplicrs are allowed to respond to selected lines
& | Supplicrs arc reguired 1o respond with full quantity on cach line
o

Supplic lowed to provide multiple respons
llowed to revise their submitted response

1.5 Terms

Payment Terms  Net 30 Freight Terms
Shipping Method FOB
ation Currency  AED (UAE Dirham)

Price Precision 2

1.6 Attachments

RFQ TD-RFx-24-0038

2 Requirements
*Response is required
2.1 Section 1. General (Technical)
#1_ Please mention your experience

Response

*2. Conformance to Terms of REP
Sclect anc of the following:-
O a vest
Ob. N

“Respond to the following requirements if you selected option a. for requirement 2.

*2.a.1. Attach the §

gned copy of RFP Terms

Response atiachments are required.
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RFQ TD-RFx-24-0038

3 Lines

3.1 Line Information

Line | Promised
Amount | Date

Linc Target | Responsc
Quantity Quantity

1-Waste
Collection
Contract for 2024-
2025
2-Provisional
Sum for Waste
Col ion
Contract

3.2 Line Details
3.2.1 Line 1 Waste Collection Contract for 2024-2025

ry Name CLEANING
sted Date  09/07/24 Location  Ministries Complex,
Al Muntazah - Zone 1

Abu Dhabi
Start Price (AED)

Retainage
Retainage Rate (%) Maximum Retainage
Amount (AED)

3.2.2 Line 2 Provisional Sum for Waste Collection Contract

Category Name  CLEANING
Requested Date  09/07/24 Location  Ministries Complex,
Al Muntazah - Zone 1

Abu Dhabi
Start Pricc (AED)

diapps.com




5. CREATE RESPONSE FOR TENDER

This User manual explains the process of receiving the Tender Invitation and review the details
of the Tender. Also, it explains how to create the Response/Quote and attach the supporting

documents against the Tender Invitation.

Audience: Supplier Bidder.

Purpose: This job aid provides the steps to create the response against the Tender Invitation.

5.1 CREATE RESPONSE FOR TENDER PROCESS

Step Actions

1. Login with the supplier user credentials, click on Sign In.

Sign In
Oracle Applications Cloud

Company Single Sign-On

ar

User 1D

5244

Password

Forgot Password

Sign In

Select Language

|English v

@ diapps.com




Step Actions

Navigate to Supplier = Supplier Portal

tadweer

group

Good afternoon, Imran Khan

APPS.

Step Actions

Under Tasks navigate to Negotiation = View Active Negotiation

Supplier Portal

Orders
Requiring Attention Recent Activity
= Manage Orders Last 30 Days
- Manage Schedules Hegotiation invilations 3
- Acknowledge Schedules in Spreadsheet Orders changed or cancaled 2
Agreements Orders opened 7
Receipts 10

- Manage Agreements 6 5 Ell
N

Channel Programs.

- Manage Programs Transaction Reports
Last 30 Days
Shipments

1 PO Purchase Amount 821M AED

H
- Manage Shipments Invaice Amount 235M AED
- Create SN M Schedules Overdus or Due Today Inveice Price Variance Amount 0 2ED
. Create ASEN [ Megatizions Closing Soan

Megatiztion Messages

+ Upload ASN or ASBH B invoices Overdus
» View Receipts o

= View Retums

Contracts and Deliverables

Supplier News.

« Manage Contracts

« Manags Dsliverablss

Consigned Inventory

- Review Consumption Advices

Invoices and Payments

= Create Invoice

« View Invoices

« View Payments

Negotiations

View Active Negofiations

« Manags Responses

diapps.com



Step Actions

4, Select the Tender Line & click on Create Response.
tadweer "
group
Active Negotiations Dane
Time Zene Gulf Standard Time
4 Search Manage Watchlist | Saved Search

* Atleast one is required

** Tender | TD-RFx-24-0038 ** Invitation Received

([eare | oem | [3evec]

Search Resulis

Actions v View v Format w 50 m= | Acknowledge Participation ‘l Create Response

. Time Your Will Unread Response
Tender *Title Tender Type Remaining Close Date Particip View PDF

TD-RFx-24-0038 RFQ for Waste Collection RFQ 6 Days 2 Hours 09/07/24 03:39 1 Yes 0 =] B

Columns Hidden 4

Step Actions

5. In the Overview page provide the Response Valid Until date and If the Supplier wants to
attach the documents attach the same in in Attachments field & click on Next.

tadweer

group

° (2) (3 (4)
Overview Requirements Lines Review

Create Response (Quote 7009): Overview @ Messages = Respond by Spreadsheet | ¥  Actions ¥ O

Save | ¥ | Submit Cancel

Last Saved 03/07/24 01:15 PM
Time Zone Gulf Standard Time

v T .
“Title  RFQ for Waste Collection Two stage evaluation

Close Date  09/07/24 03:39 PM Time Remaining 6 Days 2 Hours

General

Supplier 4i Apps Solutions Pvi Lid Reference Number :

Supplier Site Head Office

Note to Buyer

Tender Cumrency AED

Response Cumrency  AED Attachments Mone ==

Price Precision 2 Decimals Maximum

}?Espunse Valid Until | 30/07/24 03:40 PM Y
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Step Actions

In the Requirement page provide the response and attach the documents against the
technical stage questions in the respective section & click on Next.

tadweer
group

©) (2]

Overview Requirements

Create Response (Quote 7009): Requirements @

Time Remaining 6 Days 2 Hours

Section 1. General

* 1. Please mention your experience

(3)

(1)
Lines Review
Messages  Respond by Spreadsheet | ¥ | Actions ¥  Back Save | ¥  Submit ~Cancel
Last Saved 03/07/24 01:18 PM
Time Zone Gulf Standard Time
Close Date 0907124 03:39 PM

15 Vears of Experiance

Response Attachments None 4=

Evaluation Stage Technical

* 2. Conformance fo Terms of RFP

(@) aYes
() b Ne

* 21 Atach the Signed copy of RFP Terms
IRFP Signed Copy

I* Response Attachments ment. I

Actions

In the Lines page provide the Response Price.

Then click on Next.

tadweer
group

) ©

Requirements

Overview

Create Response (Quote 7009): Lines @

Messages

Currency = UAE Dirham

Time Remaining 6 Days 2 Hours

Actions w View v Formal w

s’ a
Line “Description Category Name
1 Waste Collection Contract for 2024-2025 CLEANING
2 Provisional Sum for Waste Collection Gontract CLEANING

Rows Selected 1 Columns Hidden 10

Grand Totals
All response lines are included.

Response Amount  3,800,000.00

(1)

Review

Respond by Spreadsheet | ¥ | Actions ¥ | Back

Save | ¥

Submit  Caneel

Last Saved 03/07/24 01:20 PM
Time Zone Gulf Standard Time
Close Date  09/07/24 03:39 PM

Response

Start Price  Response Price Quantity uom

. Promised
Line AMOUNt pejivery Date

2,800.000.00

1,000,000.00

1,000.000.00 | 31/07/24 rg
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Step Actions

9. From the Review page the supplier can review all the Information’s provided.

10. Then click on Submit.

group

©) (2)

Ovenview Requirsmants

Mext Save| - Cancel

Review Response: Quote 7009 @
_— Last Saved 03/07/24 01:22 PM
Curency = UAE Dirham Time Zone Gulf Standard Time

v » v
*Title  RFQ for Waste Collection Two stage evaluation

Close Date  08/07/24 03:38 PM Time Remaining 6 Days 2 Hours

Overview Rsquirements  Lines

General

Reference Number
Note to Buyer

Supplier 4i Apps Solutions Pyt Ltd
Supplier Site  Head Office
Tender Currency  AED
Response Currency  AED Attachments Hone

Price Precision 2 Decimals Maximum

Response Valid Until  30/07/24 03.40 PM

Step Actions

11. A confirmation message will popup & click on “Ok”

group

Active Negotiations Dane

Time Zone Gulf Standard Time

Manage Watchlist | Saved Search | Open Invitations v

+ Confirmation x *= At least one is required

Tender | TD-RFx-24-0038 Responsa 7008 to tender TD-RFx-24-0038 was submitted. We'll notify you by emai. oo Received

= Title se Submitted

4 Search

[ earen | reaet 5

Search Results

Actions w View w Fomat w5

Time Your Will Unread Response
Tender Type Remaining Close Date o icip View PDF spreadsheet

Tender “Title

No results found
Columns Hidden 4
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6. CREATE RESPONSE REVISION

This User manual explains the process of creating the revised response/quote against the already

submitted response for the same tender.

Audience: Supplier Bidder.

Purpose: This job aid provides the steps to create the revised response/quote against the
tender.

6.1 CREATE RESPONSE REVISION PROCESS

Step Actions

1. Login with the supplier user credentials & Click on Sign In

Sign In
Oracle Applications Cloud

Company Single Sign-On

ar

UseriD

5244

Password

Forgot Password

Sign In

Select Language

|English v

é diapps.com




Step Actions

Navigate to Supplier = Supplier Portal.

tadweer

group

Good afternoon, Imran Khan

APPS.

Step Actions

Under Tasks navigate to Negotiations = View Active Negotiations

Supplier Portal

Orders
Requiring Attention Recent Activity
« Manage Orders Last 30 Days
= Manage Schedules Negotiation invitations 2
- Acknowledge Schedules in Spreadsheet Orders changed or canceled 2
Agreements Orders opened 7
. Receipts. 10
= Manage Agreements B 6 5 a1
»
Channel Programs £
- Manage Programs Transaction Reports
Last 30 Days
Shipments
1 PO Purchase Amount 621M AED
" 4
= Manage Shipments Invoice Amount 225M AED
- Create ASN M Schedules Overdue or Due Today Invaice Price Variance Amount 0 AED
. Creale ASEN ] zegntmfnns Closing Soan
legotiation Messages
- Upload ASN or ASBN M Inusices Overdus
» View Receipts o

= View Retums

Contracts and Deliverables

Supplier News.

- Manage Contracts

- Manage Deliverables

Consigned Inventory

= Review Consumption Advices

Invoices and Payments

- Creale Invoice

= View Invoices

- View Payments

Negotiations

nage Responses

diapps.com




Step Actions

4, Querry for the Tender number for which the response is already submitted/response
revision to be done.

tadweer n
group

Active Negotiations Done

Time Zone Gulf Standard Time

4 Search Manage Watchlist | Saved Search | Open Invitations v

* Atleast one is required

| ** Tender ‘TD-RFK—N-DDSB ‘I ** Invitation Receive

[[sren et seve-

Search Results

Actions w View v Formatw 59 Fi A Ackn

Tender “Title Tender Type TR‘Q:aming Close Date REEDOﬂYg:; g‘g:'lticipale Meg;:gig View PDF Sﬁ?:;’;s“l:eil

TD-RFx-24.0038 RFQ for Waste Collection RFQ 6 Days 2 Hours 09/07/24 03:39 1 Yes 0 =] F

Columns Hidden 4

Step Actions

5. From the search, the supplier can see the number of responses given for that tender from

the Your Responses column.

6. Click over the Tender number.
tadweer "
group

Active Negotiations Done

Time Zone Gulf Standard Time

4 Search Manage Watchlist | Saved Search | Open Invitations v

*= At least one is required
** Tender | TD-RFx-24-0035 ** Invitation Receive
** Tender Close By | dd/mmiyy Y Tender Open Since | dd fe

[ et 5eve ]

Search Results

Actions w View w Fomatw 53 F

-~ Ti Your | Will Unread Response
Tender “Title TenderType  gemaining Close Date Responses | Participate messages 1€ POF spreaasneet
TD-RFx-24-0038 RFQ for Waste Collection RFQ 6Days2Hours 09107124 03:39 1|ves o @ A

Columns Hidden 4
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Step

Actions

Select the line & click on Revise.

tadweer
group "
Manage Responses

b Search

Search Results

Done

Time Zone Gulf Standard Time

‘ Advanced H Wanage Watchlist | Saved Search | Active or Draft Responses v

Revising a draft response automatically locks it

Actions w View w Format w 57 Freeze [=| Detach Wrap Accept Terms
Response Response Tender Tender Title TenderType 1M Unread Monitor
Status Remaining Messages
7008 Active TD-RFx-24-0038  RFQ for Waste Collection RFQ 6 Days 2 Hours 0

Columns Hidden 8

Step

Actions

If the supplier needs to revise the previously given Response Price, Select the line & click
over the Reduce Price (For price reduction), To Increase the price the supplier can directly
click on the Previous Response Price value, and update the new price over there.

tadweer
group

Create Response (Quote 7010): Lines @

Curmrency = UAE Dirham

Time Remaining & Days 2 Hours

Actions w View w Format w Freez

{1 Detach
Line *Description
1 Waste Collection Contract for 2024-2025
2 Provisional Sum for Waste Collection Contract

Columns Hidden 9

Grand Totals

All respanse lines are included

Response Amount  3,800,000.00

) (2)

Overviw Requirements

Category Name Rank
CLEANING

Sealed

CLEANING Sealed

.
e &
Lines Review
Messages | Respond by Spreadsheet | ¥ | Actions ¥  Back  Next Save‘ v Submit = Cancel
Last Saved 03/07/24 01:36 PM
Time Zone Gulf Standard Time

Close Date  09/07/24 03:38 PM

Start Price  Response Price

2,800,000.00

Response uom

Promised
Quantity

Line Amount Delivery Date

1.000.000.00 | 31/07/24 F‘b-
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Step Actions

Enter the price Reduction (%) & click on the Selected lines only radio button. Then Click
Recalculate

group

Overview Requirements Lines

(1) (2

Review

Create Response (Quote 7010): Lines &

Messages PeepcndbySpreadsheel|' Actions ¥ | Back  Next Save|' Submit = Cancel

_— Last Saved 03/07/24 01:36 PM
Currency = UAE Dirham Time Zene Gulf Standard Time

712
Time Remaining 6 Days 2 Hours Close Date  09/07/24 0339 PM

Actions w View w Formatw  #

Detach Wrap | Revert H Reduce Price
. . - Response Promised
Line Description Category Name Rank Start Price Response Price Quantity uom Line Amount Delivery Date
1 Viaste Collection Contract for 2024-2025 Reduce Price 280000000 | 3100724 g
Example format: ##20. 442
2 Provisional Sum for Waste Collection Contract

1,000,000.00

| Reduction (%) 5|

1,000,000.00 | 31,

Rows Selected 1 Columns Hidden 9

Grand Totals

All response lines are included.

Cancel
Response Amount  3,800,000.00

Step Actions

10. The Revised Response Price will be updated now

group
‘ 1.:.‘ ‘ 2 ‘ ° (4 ‘

Overview Requirements Lines

Review
Create Response (Quote 7010): Lines @ Messages  Respond by Spreadsheet | ¥ Actions ¥  Back SEve| ¥ Submit Cancel
W= Last Saved 03/07/24 01:40 PM
Cunreney = UAE Ditham Time Zone Gulf Standard Time
Time Remaining 6 Days 1 Hour Close Date  09/07/24 03:39 PM
Actions w View w Formal w Detach Wirap ‘ Revert H Reduce Price
B i N Response o Promised
Line ‘Description Category Name Rank Start Price  Response Price Quantity uom Line Amount Delivery Date
L 1

Waste Collection Gontract for 2024-2025 CLEANING sealed

2,660,000.00

CLEANING Sealed ,000,000.00 1,000.000.00

4 lg
Provisional Sum for Wasle Collection Contract

o
Rows Selected 1 Columns Hidden 9

Grand Totals

All response lines are included.

Response Amount  3,660,000.00

diapps.com



Step

Actions

11.

Navigate to the Review page & click on Submit.

group

Review Response: Quote 7010 @

Curency = UAE Ditham

Overview

General

Supplier

Supplier Sitz
Tender Cummency
Response Currency
Price Precision

Response Valid Until

Requirements

*Title RFQ for Waste Collection

Close Date  09/07/24 03:39 PM

Changed Lines

4i Apps Solutions Pyt Ltd
Head Office

AED

AED

2 Decimals Maximum

30/07/24 03:40 Pl

(=)
()

) (3)

Overview Requirements Lines

Messages

~ Twio stage evaluation

Time Remaining & Days 1 Hour

Reference Number
Note to Buyer

Attachments Mone

Respond by Spreadshest | ¥  Actions ¥  Back

Cancel

e | v

Last Saved 03/07/24 01:50 PM
Time Zone Gulf Standard Time

Step

Actions

12

A confirmation message will pop up. & Click Ok

group

Manage Responses

4 Search

Search Results

** Tender | TD-RFx-24-0038

Revising a drafl response automatically locks it

Actions w View w Format w 7

Response
Response Status Tender Tender Title
To10 Active TD-RFx-24-0038  RFQ for Wasle Collection

Columns Hidden &

Detach

Done

Time Zone Gulf Standard Time

Advanced | Manage Watchiist | Saved Scarch | Acive or Draft Respanses v

+ Confirmation x

Response 7010 to tender TD-RFx-24-0038 was submitted. We'l notify you by email

*= At least one is required

[

=

[‘earen | enct sove..|

Tim Unread
Tender Type Remaining Messages Monitor
RFQ 6 Days 1 Hour [
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7. PURCHASE ORDER ACKNOWLEDGEMENT

This User manual explains about how the Supplier Users can acknowledge the Purchase Orders
issued to them from Buying Organization. Also, it explains about the acknowledgement against
the Purchase order schedules.

Audience: Supplier Sales Representative

Purpose: This job aid provides the steps to perform Purchase Order Acknowledgement.

7.1 PURCHASE ORDER ACKNOWLEDGEMENT PROCESS

Step Actions

1. Login with the supplier user credentials & Click on Sign In

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

UserID

5244

Password

Forgot Password

Sign In

Select Language

|English ~|

@ diapps.com




Step Actions

2. Supplier user can view the Notification of Document Requires Acknowledgement in the
Bell Notification.

tadweer
group "

Notifications Show All

Good afternocon, Imran Khan

® Fr Nowr
Supplier Portal Tools TLS Integration Reports Test SCM Employee
FYl 9 minutes ago
APPS Document (Purchase Order) TD-PO-24-0087 Requires Acknowledgment

Test SCM Employee

vl 23 minutes ago
00 'our response Quote 7010 to RFQ TD 24 RFQ for Waste Colle submitted
== —|— Test SCM Employee
T e 47 minutes ago
Test SCM Employee
1 4 hours ago
Thmgs to Finish Test SCM Employee
Load More iems 1.5 of 23 items
o
a1 Ma latl latl ladl
Document (Purchase Document (Purchase Your response Quote

Step Actions

3. Navigate to Supplier Portal = Supplier Portal

tadweer
group -

Good afternoon, Imran Khan

Su

3]
5]

ier Portal Tools LS Integration Reports

APPS.

00

- =+

Supplier Fortal
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Step Actions

4, Under Tasks navigate to Order = Manage Orders.

tadweer n
group

Supplier Portal

Search ‘Orders v ‘ Order Number ‘ o

Tasks

Orders

- Manage Schedules

» Acknowledge Schedules in Spreacshest
Agreements

- Manage Agresments

-
Channel Programs.

- Manage Programs

Shipments

= Manage Shipments )

- e ASN

Create ASBN

+ Upload ASN or ASBN

- View Receipts *

- View Refums
Contracts and Deliverables Supplier News

- Manage Conracts

« Manage Deliverables
Consigned Inventory

« Review Consumption Advices
Invoices and Payments

- Create Invoice

o View Invoices

- View Payments

Step | Actions

5. Click on the Search button.

tadweer
group
Manage Orders @

Headers  Schedules

4 Search

All Orders v

. incude Closed Documents

‘Agvancad ‘l Manage Watchlist | Saved Search

[ et [ve]

Search Resulis

Actions ¥ View ¥ Formatw 1 F

Order Order Date “Description Supplier Site Buyer Ordered Currency Status Cb‘::ele Bamé"o"
No search conducted

Columns Hidden 29
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Step Actions

6. Select the order line for which the supplier needs to Acknowledge & click on the Order
Number.

tadweer

group

Manage Orders @ Done

Headers Schedules

b Search |Agvanced || Manage Watchlist | Saved Search | All Orders ~

Search Results

Actions w View v Fomatw /2 Detach
Order Order Date *Description Supplier Site Buyer Ordered Curre Status Life = Crei
Cycle Dats
TD-PO-24-0088 03107724 Trophy for HSE Excellance Award Winner Head Office SCM Employee.... 600000 AED Pending Supplier Acknowledgment 0
TD-PO-24-0087 03107724 Waste Gollection Contract for 2024-2025 Head Office SCM Employe: 3,800000.00 AED Pending Supplier Acknowledgment 0
TD-PO-24-0086 03/07/24 Trophy for HSE Excellance Award Winner Head Office SCM Employee. 600000 AED Open 0.
TD-PO-24-0085 /7 0207724 Waste Collection Contract for 2024-2025 Head Office SCM Employee. 3,800,000.00 AED Open oo
TD-PO-24-0084  30/08/24 Trophy for HSE Excellance Award Winner Head Office SCM Employee. 600000 AED Open 3
@ TD-PO-24-0081 27/06/24 Waste Gollection Contract Head Office SCM Employee.... 2,00000000 AED Open 2.
TD-PO-24.0073  12/06/24 My first requisition under IT-Prj-01-2024 Head Office SCM Employee. 15000000 AED Open F N
TD-PO-24-0066 06/06/24 Head Office SCM Employee.... 4650000 AED Closed for Receiving oo
TD-PO-24-0060 06/06/24 network enhancement Head Office SCM Employee.... 200,000.00 AED Open oo
TD-PO-240021  18/0524 Head Office SCM Employee. 85000000 AED Open o
TD-PO-24-0020 16/05/24 Head Office SCM Employee.... 880,000.00 AED Open 1
TD-PO-24-0014 15/05/24 CCTV System Installation Head Office Allssawi, Nadia 8800000 AED Open o 1.

Step Actions

7. Click on the Acknowledge button.

tadweer

group
Purchase Order: TD-PQ-24-0088 @&

View PDF  Actions ¥  Refresh Dgne

Main

4 General

Abu Dhabi Waste Management Company

Sold-to Legal Entity (. yveer) pas G

4 Aoos Saluons Py
Supplier 4 Apps Solutions Pvi.Ltd Ordered  .000.00 AED

Billto BU - Tadwesr BU Supplier Site  Head Office “Description  Trophy for HSE Excellance Award Winner
Order TD-PO-24-0088 Supplier Contact Imran Khan
Source Agreement
Status  Pending Supplier Acknowledgment Billto Location  Tadweer Head Office Supplier Order

Buyer Test SCM Employee Ship-to Location  Tadweer Group - Head Office Master Contract

Creation Date  03/07/24

Terms  Motes and Atiachmenis

Required Acknowledgment  Document and Schedule Shipping Methad __ Requires signalure
Acknowledgment Due Date  13/07/24 Freight Terms
Payment Terms  Net 30 FOB — Pay on receipt

— Confirming order H

4 Additional Information

PO Expenditure Type BOTH ADERP PO Total Amount Context Prompt

ADERP PR Number ADERP PO Creation Date

diapps.com




Step

Actions

From the Acknowledge Response the supplier can either select Accept or Reject.

tadweer

group
Acknowledge Document (Purchase Order): TD-PO-24-0088

Main

4 General

Sold-to Legal Entity

Order

Status
Buyer

Creation Date

Terms  Motes and Attachments

Abu Dhabi Waste Management Company
(Tadweer) P.J.5.C

TD-PO-24-0088
Pending Supplier Acknowledgment
SCM Employes, Test

0310

4

Required Acknowledgment Document and Schedule

Acknowledgment Due Date 18/07/24

Acknowiedgment Note

4 Additional Information

PO Expenditure Type
ADERP PR Number

BOTH

Supplier
Supplier Site

Supplier Contact

Bill-to Location

Ship-to Location

Payment Terms
Shipping Method
Freight Terms

FOB

ADERP PO Total Amount

ADERP PO Creation Date

4i Apps Solutions Pyt Lid
Head Office

Imran Khan

Tadweer Head Office

Tadweer Group - Head Office

Net 30

Edit  View PDF Submit  Cancel

Ordered  6.000.00 AED

*Description  Trophy for HSE Excellance Award Winner

Source Agreement

Communication Method Mone

Master Contract

 Pay on receipt

— Gonfirming order

Context Prompt

Step

Actions

9. Select Accept from the Acknowledge Response LOV.

tadweer

group

Acknowledge Document (Purchase Order): TD-PO-24-0088

Main

4 General

Sold-to Legal Entity

Order

Status
Buyer

Creation Date

Terms  Notes and Attachments

Abu Dhabi Waste Management Company
(Tadwesr) PJS.C

TD-PO-24-0088
Pending Supplier Acknowledgment
SCM Employes, Test

0307124

Required Acknowledgment Document and Schedule

Acknowledgment Due Date

1807124

Acknowledgment Response

Acknowledgment Note

4 Additional Information

PO Expenditure Type  BOTH

ADERP PR Number

Supplier 4 Apps Solutions Pyt Lid

Supplier Si

Head Ofiice:

Supplier Contact ~ Imran Khan

Billto Location  Tadweer Head Ofice

Ship-to Location  Tadwesr Group - Head Office

Payment Terms  Net 30

Shipping Method
Freight Terms

FOB

ADERP PO Total Amount

ADERP PO Creation Date

ViewPDF  Submit = Cancel

Ordered  6.000.00 AED
*Description  Trophy for HSE Excellance Award Winner
Source Agreement
‘Communication Methed Nene

Master Contract

— Pay on receipt

— Confirming order

Context Prompt

diapps.com




Step Actions

10. Select Response as Accept against the PO Schedules.

Edit

View PDF Submit =~ Cancel

Acknowledge Document (Purchase Order): TD-PO-24-0088

TD-PO-24-0088

Order Supplier Site  Head Office ~Description  Trophy for HSE Excellance Award Winner
Supplier Contact Imran Khan

Status  Pending Supplier Acknavledgment PP Source Agreement

Buyer SCM Employes, Test Billto Location  Tadweer Head Office

Creation Date Communication Method Mone

03107724

Ship-to Location Tadweer Group - Head Office

Master Contract

Terms  MNotes and Attachments

Required Acknowledgment Document and Schedule Payment Terms  Net 30 — Pay on receipt

Acknowledgment Due Date Shipping Method — Confirming order

18107124

Acknowledgment Response Freight Terms

rnoutedomentote

-4 Additional Information

FOB

PO Expenditure Type BOTH ADERP PO Total Amount Context Prompt

ADERP PR Number ADERP PO Creation Date

Schedules
Actions w View v Formatv 71§ [0 Freeze Detach 4 Wrap | Accept H Reject ‘Respcn:e
Line "Description Supplier ltem  Quantity UOM Price g’éﬂ“f’;’y’%’m g;‘l"’:';fy“mw Response  Rejection Reason  Location
1 Traphy for HSE Excellance Award Winner 10 Eacn 250.00 0707124 70728 , Tacuieer Group ...
2 Trophy for Football Tournament Winners 10 Each 350.00 070724 o774 ; Tadweer Group
Rows Selected 1 Columns Hidden 9

Step Actions

11. Then click on Submit.

tadweer

group
Acknowledge Document (Purchase Order): TD-PO-24-0088

Edit  View PDF Cancel

4 General
- Abu Dhabi Vaste Management Company
Sold-to Legal Entity 7 00 Z1ARe Supplier  4i Apps Solutions Pyt Lid Ordered 600000 AED

Order  TD-PO-24-0083 Supplier Site Head Office *Description  Trophy for HSE Excellance Award Winner

Status  Pending Supplier Adknowledgment Supplier Contact Imian Khan Source Agreement

Buyer SCM Employee, Test Billto Location Tadweer Head Office Supplier Order \:I

Creation Date  03/07724 Ship-to Location  Tadweer Group - Head Office Communication Method  None
Master Contract
Terms  Holes and Altachments

Required Acknowledgment

Acknowledgment Due Date

Acknowledgment Response

Document and Schedule

18i07/24

Remoutedament ote

-4 Additional Information

PO Expenditure Type BOTH

Payment Terms
Shipping Method
Freight Terms

FOB

ADERP PO Total Amount

et 30 — Pay on receipt

— Confirming order

Context Prompt

diapps.com




Step Actions

12. A confirmation message will popup.

13. Then click on Ok.

Confirmation

The document will be accepted. Do you want fo continue? (PO-2055013)

Step Actions

14. Then click on Done.

Purchase Order: TD-PO-24-0088 &

Main

4 General

Sold-to Legal Entity ?r‘;:i u?g::a)\  Wasle Management Company

Bill-to BU  Tadweer BU

Order TD-P0-24-0088

Status  Pending Supplier Acknowledgment
Buyer Test SCM Empioyee

Creation Date  03/07/24

Terms  MNotes and Atlachments

Required Acknowledgment  Document and Schedule
Acknowledgment Due Date  13/07/24

Payment Terms  Net 30

4 Additional Infermation

PO Expenditure Type  BOTH

ADERP PR Number

Supplier
Supplier Site
Supplier Contact

Bill-to Location

Ship-to Location

Shipping Method
Freight Terms

FOB

ADERP PO Total Amount

ADERP PO Creation Date

4i Apps Solutions Py Ltd
Head Office

Imran Khan

Tadweer Head Office

Tadweer Group - Head Office

Acknowledge View PDF Actions ¥  Refresh

Ordered  8,000.00 AED
*Deseription  Trophy for HSE Excellance Award Winner
Source Agresment

Supplier Order

Master Contract
__ Requires signature
— Pay on receipt
_ Confirming order H
Context Prompt

4diapps.com



8. INVOICE CREATION

This User manual explains about how the Supplier Users can be able to create the AP Invoice
against their Service/Goods Supply once it has been received and GRN/Work confirmation
created by the Buying Organization.

Audience: Supplier Accounts Receivable Specialist

Purpose: This job aid provides the steps to Create AP Invoice from Supplier Portal.

8.1 INVOICE CREATION PROCESS

Step Actions

1. Login with the supplier user credentials & Click on Sign In

Sign In
Oracle Applications Cloud

FETHE TR, | 8

Company Single Sign-On

ar

User ID

5244

Password

Forgot Password

Sign In

Select Language

[English v]

@ diapps.com




Step Actions

2. Navigate to Supplier Portal = Supplier Portal

tadweer

group

Good afternoon, Imran Khan

APPS

Step Actions

3. Under Invoices and Payments, click “Create invoice”

tadweer
group

Supplier Portal

Search ‘Orders v‘ Order Number ‘ | 9
Tasks e
Orders

Requiring Attention Recent Activity

- Manage Orders Last 30 Days

- Manage Schedules

Hegoliation invitations 2
- Acknowledge Schedules in Spreadshest Orders changed or canceled 2
Agreements Orders opened 9
. Receipts 1
= Manage Agreements 29 65 -
Channel Programs <
- Manage Programs Transaction Reports
Last 30 Days
Shipments
1 PO Purchase Amount 10M AED
M
= Manage Shipments Invaice Amount 225M AED
- ASN Invoice Price Variance Ameunt 0 AED
- e ASBN Negosiatior
- Upload ASH or ASBN B nusices Overd
-« View Receipls "

= \iew Returns
Supplier News.
Contracts and Deliverables PP

- Manage Confracts

- Manage Deliverables
Consigned Inventory

= Review Consumption Advices

Invoices and Payments

= \iew Inoices

= View Paymenis

diapps.com




Step Actions

Query and Select the Purchase Order Number in Identifying PO

tadweer n
group
Create Invoice @ Invoice Actions w | Save | SaveandClose  Submit | Cancel
TD-PO-24-0085 ] - J Remit-to Bank Account ‘ 78946465466 ‘ v | * Number \:I
Supplier | TD-PO-24-0085 4 Apps Solufions PviLid Head Ofiice | ynique Remittance Identifier ‘ ‘ * Date | dimmiyy Y
T D
et e Unique Remittance Identifie * Type [ mvoice -
Check Digit P
Supplier Site | Head Ofice | = 1 “Descrption ‘ Invoice Currency AED - UAE Ditham
Address - Abu dhabi, Abu dhati Attachments None & Payment Currency AED - UAE Dirham
Supplier Tax Registration Number ‘ | v ‘
Tax Control Amount ‘
Customer
Name Abu Dhabi Waste Management
« cumomer Tapmper [oarz ) e
Address
Lines
View v Cancel Line
Purchase Qrder Consumption Advice Available
* Number * Type Supplier ltem Item Description Ship-to Location Tax Classification Quantity Quantity
= Number * Line * Schedule  Number Line
No data to display. .
B »
tadweer ®
group
Create Invoice & Invoice Actions w | Save | SaveandClose  Submit | Cancel
* Identifying PO ‘TD-PO-Z-‘LOU&S | v I Remit-to Bank Account ‘ 73946465466 ‘ - I * Number | INV-03-TD-PQ-24-0085
Supplier 4 Apps Solulions Pyl Lid Unique Remittance Identifier ‘ * Date | 03007724 Y
Taxpayer ID
Pay Unique Remittance Identifier = Type | Invoice -
‘ Check Digi VP
* Supplier Site ‘ Head Office | - . AED-
I “Description ‘Ir\vo\ce for Waste Management I Invoice Currency ~AED - UAE Dirham
Address  Abu dhab, Atm divati pYv—— Payment Currency  AED - UAE Dirham
Supplier Tax Registration Number ‘ | v
Tax Control Amount ‘
Customer
Name #bu Dhabi Waste Management
* Customer Taxpayer ID | Company (Tadweer) P.J.5.C
Address
Lines
View w e E
Purchase Order Consumption Advice Availabl
* Number * Type Supplier Item Item Description Ship-to Location Tax Classification C‘}{Szlui:tits Quantity
* Number * Line * Schedule  Number Line

No data to display.
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Step Actions

To Attach the Invoice, and Other Supporting documents, Click “+” in Attachments

Select and attach the document. Then Click “Ok”

Attachments

Actions w View w

+ X
Category

i Coppt [ dpse-

i Type * File Name or URL

‘

Rows Selected 1

“Title “Description

] |

Attached By

[Invoice Copypar ‘ Imran Khan

3

Step Actions

Click “Ok”

In Lines, click “Select and Add” Icon = Then Select the PO Line which needs to Invoice =

Select and Add: Purchase Orders

4 Search

=* Purchase Order | TD-PO-24-0085 n
** Creation Date | dd/mmiyy hh-mm 3 Y

Search Results

View v [=] Detach Select All

I.Lmanudl Saved Search ‘ Vl

== At least one is required

‘|

] | I Il

Purchase Order Consumption Advice

Supplier Item

Number Line Schedule Number Line Number

Item Description Ship-to Location Ordered

ITD.P0.24_0, S 1 |

Waste Collection Co...  Tadweer Group - H... 280,000, nnI

4

3

4diapps.com



Step Actions

10. Line details were added in the Invoice. Now Click “Save”

11. In Invoice Actions = Click “Calculate Tax”

tadweer
group

Create Invoice eand Close  Submit  Cancel

Calculate Tax  Chri+Alt+X I

0-24-0085 v Remit-to Bank Account ‘ 78946465466 ‘ v | Cancel Invoice IV-03-TD-PO-24-0085

Identifying PO TD-

Supplier 41 Apps Solufions Pyt Lid Unique Remitance ldentiter ‘ ‘ Delete Invoice — %
Taxpayer ID
Py Unique Remittance Identifier Type  Invoice:
Check Digit

Supplier Site Head Office v Invoice Currency  AED - UAE Dirham
*Description ‘ Inveice for Waste Management ‘

Address  Abu dhabi. Abu dhabi Payment Currency AED - UAE Dirham

Attachments  Invoice Copy.pdf g 3¢

Supplier Tax Registration Number | v |
Tax Control Amount ‘ |
Customer
Name Abu Dhabi Wasle Management
Customer Taxpayer ID A Company (Tadweer) PJ.5.C
Address
Lines
vews + X B ‘ Cancel Line
Purchase Order Consumption Advice Available
* Number * Type Supplier ltem Item Description Ship-to Location Tax Classification Quantity Quantity
* Number *Line  * Schedule Number Line
1 1 1 Waste Collection Gontract f. Tadweer Group| w | A |
Total
4 v

Step Actions

12. Tax details were added in the Invoice. Now Click “Submit”

Create Invoice @ Invoice Actions w | | Save = Save and Close Cancel
Supplier Tax Registration Number ‘ = ‘ Attachments  Invoice Copy.pdf d 3¢
Tax Control Amount
Customer
Abu Dhabi Waste Management
Customer Taxpayer ID  CN-4737722 Name Company (Tadweer) P-J.5.C
Address
Lines
vieww 4 X [E | Cancelline
Purchase Order Consumption Advice Availabl
* Number * Type supplier Item Item Description Ship-to Location Tax Classification ggér?ti; Quantity
= Number “Line  * Schedule Number Line
1 TDPO24-0085 1 1 Waste Callection Contract . Tadweer Gmuﬂ v | v |
Total
<+ I —— 4
summary Tax Lines
iew v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name *Percentage Per Unit Amount
1 UAEVATREGIME  UAE VAT UAE VAT JURIS... UAE VAT STATUS STANDARD 5 14,000
Totals
Items Freight Miscellaneous Inclusive Tax
280,000.00 0.00 0.00 0.00
Retainage Due
0.00 230,000.00

diapps.com



Step

Actions

13.

Invoice has been submitted now.

tadweer

group

Invoice: INV-03-TD-P | @& Invoice INV-03-TD-PO-24-0085 has been submitted.

Identifying PO
Supplier
Taxpayer ID
Supplier Site
Address

Supplier Tax Registration Number

TO-PO-24-0085 Remit-to Bank

4i Apps Solutions Pyl Lid Unique Remittance |

Account 78846465466

Identifier

Unique Remittance Identifier Check
it

Head Office

Abu dhabi, Abu dhabi

Attachments  Invoice Copy.pr

*Description

Invoice for Waste Management

Tax Control Amount
Customer
- Al i W
Customer Taxpayer 1D CN-4737722 Legal Entity g ohant Waste Maragement
Address
Lines
View v
= Consumption
Purchase Order
Number  Type Advice Supplier ltem - Ship-to Location
Item Description
Number  Line Schedule Number  Line
1 ITEM TD-PO- 1 1 Waste Collectio Tadweer Group - Head Office
Total

Ship-from Location

Number
Date
Type
Invoice Currency

Payment Currency

Tax Classification

Abu dhabi Abu dhabi

Location of Final
Discharge

Create Another

INV-03-TD-PO-24-0085
03/07/24

Invoice

AED

AED

Quantity

Step

Actions

14.

To Check the status of Invoice, Go to Invoices and Payments = Click “View Invoice”

tadweer

group

L

Supplier Portal

Tasks

Orders

- Manage Orders

- Manage Schedules

- Acknowledge Schedules in Spreadsheet
Agreements

- Manage Agreements
Channel Programs.

= Manage Programs

Shipments

Manage Shipments

Create ASN

= Create ASBN

Upload ASN or ASBN
View Receipts

View Returns

Contracts and Deliverables

- Manage Contracts
- Manage Deliverables

Consigned Inventory
- Review Consumption Advices

Invoices and Payments

- Creale Invoice

= View Invoices

- View Payments

Requiring Attention

Schedules Overdue or Due Today

Bl Negotiations Closing Soon
Nagotiation Messages

W Invoices Overdue

Supplier News

E| | Recent Activity

Last 30 Days
Negotiation invitations
Orders changed or cancelzd
Orders opened

Receipts

Transaction Reports
Last 30 Days

PO Purchase Amount
Invoice Amount
Invoice Price Variance Amount

Nowe

10M AED
253M AED
0 AED

diapps.com




Step Actions

15. Enter the Invoice number & Click “Search” to view the Invoice status.
tadweer "
group
View Invoices Done
4 Search ‘ Advanced | Saved Search | All Invoices A ‘

| ** Invoice Number | INV-03-TD-PO-24-0085 |

Supplier ‘ | -

Supplier Site v/

Search Results

Paid Status

* Atleast one is required

(o] e 5o

vieww 5 Detach

Invoice Number g‘;‘zuv Type gl:ég?ase Supplier Supplier Site ;"’:gﬁ:ﬂ !{lr‘:glljtrﬁ I;I:?Lil(;a mﬁi’:‘ Comments
I INV-03-TD-PO-24. 03/07/24 Standard TD-P0O-24-0085  4i Apps Solutions Pvt Ltd Head Office 29400000 AED 294,000.00 AED

Step Actions

16. Once Invoice has been approved by the buying Organization status will be changed to

“Approved” now.

17. End of Procedure.

tadweer
group

View Invoices

4 Search

** Invoice Number | INV-03-TD-PO-24-0085

Supplier ‘ | v |

Supplier Site - ‘

Search Results

View w 7 Detach
Invoice Numb Invoice T Purchase Suppli
nvoice Number oo ype Order upplier

INV-03-TD-PO-24._. 03/07i24  Standard TD-PO-24-0085 4 Apps Solutions PviLid

‘ Advanced ‘ Saved Search

All Invoices v ‘

e st | v

Paid Status

* Al least one is required

| search || Reset | save..

. . Unpaid Invoice | Invoice
Supplier Site Amount Amount | Status
Head Office 294,000.00 AED  294,000.00 AED | App

Payment
Number  Comments

diapps.com



9. REVIEW & SUBMIT RESPONSE FOR PUBLIC TENDERS

This User manual explains about how the Supplier Users can be able to view & download the
Public Tender documents from the buying organization website.
Audience: Supplier User

Purpose: This job aid provides the steps to Review the Public Tenders.

9.1 REVIEW PUBLIC TENDER PROCESS

Step Actions

1. Click on the Public Tender Link provided by the Buying Organization.

2. Click Details against the respective Public Tender
tadweer 2%
group
Tender Abstracts
Time Zone Gulif Standard Time
Search | Tille H?\‘ | Show Filters
View w

Tender *Title: Tender Type Status. Posting Date Open Date Close Date Details
TD-RFx-24-0041 RFQ for Waste Collection RFQ Active 03/07/24 03:09 03/07/24 03:09 31/07/24 03:04 E
TD-RFx-24-0038 RFQ for Waste Collection RFQ Active 03107124 02:59 0207724 0411 09/07/24 04:07 [=]
TD-RFx-24-0036  Waste Collection Contract RFQ Closed 02/07/24 09:49 ... 02/07/2402:29 ... 02/07/24 09:18 ... =]
TD-RFx-24-0035  RFQ for Cleaning Services RFQ Closed 02/07/24 09:20 ...  02/07/2402:29... 02/07/2404:22 ... =]
TD-RFx-24-0011 Testing for Abstracts 2 RFQ Closed 14/05/24 11:37 AM  14/05/24 11:37 AM 21/05/24 11:27 AM =]
TD-RFx-24-0008  IT Support RFQ Closed 14/05/24 10:36 ... 14/05/2410:36 ... 14/05/24 10:50 ... =]
TD-RFx-24-0003  Tender for IT Support Services RFQ Closed 12/05/24 07:10 ... 12/05/24 0710 ... 12/05/24 0T:12 ... [=]

@ diapps.com




Step Actions

3. Download the Attachments & Tender PDF documents

4, Review the Document, if you want to participate in the Tender Click on the Registration
Link provided by the Buying organization in the website.

5. End of Procedure

Abstract: RFQ TD-RFx-24-0041

*Title RFQ for Waste Collection Open Date  03/07/24 03:09 PM
Tender Type RFQ Close Date  31/07/24 03:04 PM

Status  Active Posting Date  03/07/24

o —
Email 4idocusignd@gmail.com

Attachments

=] RFP Document.pdf (66.65 KB)
+

4diapps.com



9.2 CREATE RESPONSE FOR PUBLIC TENDER (EXISTING SUPPLIER)

Step Actions

1. Enter the supplier user credentials & Click on Sign In.

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

User ID

5244

Password

Forgot Password

Sign In

Select Language

| English ~]|

Step Actions

2. Navigate to Supplier Portal = Supplier Portal.

tadweer I )
group P

Good afternoon, Imran Khan

@ diapps.com




Step Actions

Click = View Active Negotiations

Supplier Portal

Search | Orders

<

Order Humber

Tasks
Orgers

« Manage Orders
« Manage Schedules

+ Acknowiedge Schedues in Spreadsheel

Agresments

Requiring Attention Recent Activity
Lrs 30 Days

Nagatiation invitatians

Orders changed o canceled

. Srders opened
Recep

+ Manage Agreements 85

Channel Programs
-

+ Manage Programs
Shipments !

+ Manage Snipments

W Onders 1o Acknowiedge

B Scheduies Overdue or Due Today
Negatislion Messsges

B invoices Ovescue

Supplier News
Coniracis and Deliverables

+ Manage Contracts

+ Manage Deiweranies.
Consigned inventory

+ Review Consumption Advices
Invoices and Payments

« Croate Invoice

» Viow Invoices

« View Fayr

Negotiaticns

Active Megatiatior

" Manage Respans:

Qualifications

Transaction Reports
Last 30 Days

PO Purchase Amount 768M AED
Invoica Amount 120M AED
Inveice Price Variance Amount 0 AED

Step Actions

4, Select “No” in Invitation Received = Then Click “Search”

group

Active Negotiations

4 Search
** Tender
T
** Tender Close By | dd/mméyy Y
Search Results
Acions v View w  Format w wre ] Detach Wi Accepl Terms Acknowledg

1on | Create Response
Tender “Title

TO-RFx-24D050-2  Public Tender Test

Columns Hidden 4

Tender Type

RFQ

Dane.

Tme

Guif Standard Time

Manage WalChlist | Saved Search | Cpen Invitations -

jeast one = requireg
“* Invitation Received|

Response submitted |

Tendes Open Since | ddimmiyy

[ s

Tim Your Will Unread Response
Remaining Close Date Responses Participate Mossages VIEWPDF  qo o dshoat
38 Deys ZHows  3UBA0ER2 v @ E]
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Step Actions

5. Select the line and Click “Create Response”

6. Then Follow the Process No.4.1 & 5.1 in this Manual to submit the response against the
tender

tadweer
group o |
Active Negotiations Dgne

4 Search Manage Watchiist | Saved Search | Oper

** Tender ** Invitation Received | No v
** Tigle Response Submitted v
** Tender Close By | da/mmiyy feo Tonder Open Since | dd/mmyy o
| searcn || Reset | save...
Search Results
Actors v View v Fomstw i Dotach o Wrap  Acce I inowedge parnicston | | Create Response |
Tender “Title Tender Type ,"i_:.[“{nn Close Date R"W:;’:‘; :'.“{;dm “":’_‘;;:: View PDF s:m’;.’""

TO-RFx-240050-2 | Public Tender Test RFQ 38 Days 23 Hours  31/08/24 0432 0 @ m

Columns Hidden 4

diapps.com



10. SUPPLIER PROFILE CHANGE REQUEST

This User manual explains the process of raising the change request on the Supplier Profile details.
It explains the creation of Profile change requests for Supplier Organization details, Tax Identifiers,
Addresses, Contacts, Payments (Including Bank details), Business Classification, Supplier Products

and services

Audience: Supplier Self Service Administrator

Purpose: This job aid provides the steps to Review the Public Tenders.

10.17 SUPPLIER PROFILE CHANGE REQUEST PROCESS

Step Actions

1. Enter the supplier user credentials & Click on Sign In.

Sign In
Oracle Applications Cloud

PIVHRTRRT, | 8 -

Company Single Sign-On

or

User ID

5244

Password

Forgot Password

Sign In

Select Language

[English ~|

@ diapps.com




Actions

2. Navigate to Supplier Portal = Supplier Portal.

tadweer

group

Good afternoon, Imran Khan

APPS

Step Actions

3. Click over the Task button & Click on Manage Profile.

Supplier Portal

Agreements
« Manage Agreements
Channel Programs
+ Manage Programs
Shipments

+ Manage Shipments
+ Create ASN

+ Create ASBN

+ Upload ASN or ASBN
+ View Receipts

+ View Retums

Contracts and Deliverables

« Manage Confracts

+ Manage Deliverables
Consigned Inventory

+ Review Consumption Advices
Invoices and Payments

« Create Invoice
« View Invoices

+ View Payments

Negotiations

« ViewActive Negotiations

+ Manage Responses

Qualifications

+ Manage Quesfionnaires

« View Qualifications

Company Profile
~ Wanags Profle

66

B Schedules Overdua or Due Today

M Negotiations Closing Soon
Megatiation Messages

W Invoices Overdue

Supplier News

2

Urders opened

Receipts.

Transaction Reports
Last 30 Days

PO Purchase Amount
Invoice Amount

Invoice Price Variance Amount

10M AED
2.55M AED
0 AED

diapps.com



Step Actions

4, Click on the “Edit” button.

tadweer %
group

Company Profile @

Change Description
Last Change Request 1 Requested By  Khan, Imran

Request Status  Processed Request Date  08/05/24

Organization Details ~ Taxldentifiers  Addresses  Contacts Payments  Business Classifications  Products and Services

4 General
Company  4i Apps Solutions Pvt Lid Tax Organization Type ~Corporation

Supplier Number 10001 Status  Active

Supplier Type  Supplier Attachments Quotation Copy.docx
4 |dentification
D-U-N-S Number National Insurance Number

Customer Number Corporate Web Site

SIC
4 Corporate Profile

Year Established
Mission Statement

Chief Executive Title
Chief Executive Name

Principal Title

‘Year Incorporated Principal Name

4 Financial Profile

Current Fiscal Year's Potential
Revenue

Preferred Functional Currency

Fiscal Year End Month

Step Actions

5. A warning message will pop up. Then click on “Yes”.

A Warning x

POZ-2130390Making edits will create a change request for the profile. Do you want o continue?

4diapps.com



Step Actions

6. The Tax Organization Type is previously selected as Corporation

group

Edit Profile Change Request: 4001

Delete Change Request | Review Changes  Save  Saveand Close  Cancel

Change Description

A

Organization Details ~ Taxldentfiers ~Addresses  Contacls Payments  Business Classifications

4 General

* Supplier Name | 4i Apps Solutions Pyt Ltd

Supplier Number 10001

Supplier Type | Supplier v

4 |dentification

D-U-N-S Number
Customer Number
SIC
4 Corporate Profile
Year Established

Mission Statement

LU

Year Incorporated

Products and Services

[ ax orarization Type | Comoration v|

Status  Active

Attachments Quolation Copy docx < 3

N
cerceoumerome ||

Step Actions

7. Now the Tax Organization Type has been changed to Foreign Corporation.

tadweer
group

Edit Profile Change Request: 4001

Delete Change Request  Review Changes  Save  Saveand Close  Cancel

Change Description

4

Organization Details  Tax ldentfiers  Addresses  Contacls  Payments  Business Classifications

4 General

* Supplier Name | 4i Apps Solutions Pvi Ltd

Supplier Number 10001

Supplier Type | Supplier ~

4 |dentification
D-U-N-S Number
Customer Number
sic
4 Corporate Profile
Year Established

Mission Statement

LU

Year Incorporated

Products and Services

Tax Organization Type | Foreign Comoration v |

Status  Active

Attachments Quotation Copy.dacx = 3

N
.
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Step Actions

Once the required changes were made, click on Save & Close.

group

Edit Profile Change Request: 4001

Delete Change Request | Review Changes  Save Cancel

Change Description

A

Organization Details ~ Taxldenfifiers  Addresses Contacts Payments  Business Classifications

4 General

* Supplier Name | 4i Apps Solutions Pvi Ltd

Supplier Number 10001

4 |dentification

4 Corporate Profile
£

Mission Statement

Year Incorporated

Products and Services

Tax Organization Type [ Foreign Corporation v

Status  Active

Attachments Quolation Copy.docx J 3¢

S E—

Principal

Step Actions

A confirmation notification will popup then click on “OK”.

tadweer

group
Company Profile @

© Thers are profile changes that arent submitted_ You must et the changes 1o confinue

Last Change Request 4001

Request Status  Draft

Organization Details ~ Taxldentfiers ~Addresses  Contacls Payments  Business Classifications

4 General
Company 4 Apps Solutions PviLid
Supplier Number 10001

Supplier Type  Supplier

4 |dentification
D-U-N-S Number
Customer Number
SIC
4 Corporate Profile

Year Established

Mission Statement

Year Incorporated

4 Financial Profile

Current Fiscal Year's Potential
Revenue

Preferred Functional Currency

Fiscal Year End Month

Edit = Done

Delete Change Request

Requested By Khan, Imran Change Description

Request Date  03/07/24

Products and Se;

Tax Organization Type  Gorporation

Status  Active

© Confirmation x Attachments Quotation Copy.docx

Your changes were saved

al Insurance Number

Corporate Web Site

Chief Executive Title
Chief Executive Name
Principal Title

Principal Name

diapps.com




Actions

Step

10.

Click on Done.

tadweer
group

Company Profile &

© There are profils changes that aren't submitted. You must edit the changes to continus

Last Change Request 4001 Requested By Khan, Imran
Request Status  Draft RequestDate  03/07/24
Organization Details ~ Tax ldentfiers  Addresses  Gontacts  Payments

Business Classifications  Products and Senvices

4 General

Company 4i Apps Solutians Pvt Lid Tax Organization Type
Supplier Number 10001 Status
Supplier Type  Supplier Attachments

4 |dentification

D-U-N-5 Number

National Insurance Number
Customer Number

Corporate Web Site
sic

4 Corporate Profile

Year Established

Chief Executive Title
Mission Statement

Chief Executive Name:
Principal Title

Principal Name
‘Year Incorporated

Delete Change Request Edi

Change Description

Corporation

Active

Quotation Copy docx

Step Actions

11.

From the Payments tab, select the line & click on the Edit icon.

tadweer
group

Edit Profile Change Request: 4001

Delete Change Request ~ Review Changes ~ Save  Saveand Close  Cancel
Change Description
i
Organization Details  Tax Idenfifiers  Addresses  Contacts Business Classifications  Products and Services

Bank Account Details

Actions w View v Formalw o Wrap

N - *IBAN Number (23
Primary Account Number (16 Digits) Characters) Currency Bank Name
| (-] 78946465466 AE500260001102002381101 First Abu Dhabi Bank
Columns Hidden &
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Step Actions

12. To change the Bank Branch, click down arrow to search the branch

Edit Bank Account 78946465466

It's required to aftach supporting documents when you edil country. account number, bank name. branch name. IBAMN, or currency.

* Country [mnlea Arab Emirates ] - ]

Account Number (16 Digits) | 78946465466
Bank Name | First Abu Dhabi Bank v

| *Bank Branch | 48U DHaBI coRIGHE [~

[] Allow intemational payments

4 Additional Information

Account Name | 4iApps

Alternate Account Name |

From Date  07/0524

Inactive On | ddimmyy o

“IBAN Number (23
Characters)

1102002391101

Attachments BANK ACCOUNT Document docx o= il 3

*Description ‘

Step Actions

ABU DHABI BUSINESS PARK BRANCH.

13. Previously it was entered as ABU DHABI CORNICHE.

Now the Bank Branch has been changed as

14. Then click on Ok.

Edit Bank Account 78946465466

It's required to attach supperfing documents when you edit country. account number, bank name. branch name. IBAN, or eurrency.

* Country | United Arab Emirates -
Account Number (16 Digits) | 749456465456
Bank Name | First Abu Dhabi Bank -

[{Bank Branch | 4BU DHABI BUSINESS PARK BRANC | ¥ |

[] Allow intemational payments

4 Additional Information

Account Name | 4i Apps

Alternate Account Name |

From Date  07/05124

Inactive On | dd/mmiyy [

*IBAN Number (23

Characters) ‘AE5UUESUHD|1U?UU23§11M

Attachments None o

*Deseription

4diapps.com



Step Actions

15.

An Error notification will popup since no supporting document has been attached.

@ Error x

;i You must attach supporting documents fo the bank account changes. (POZ-2130563]
Edit Bank Account 78946465466 pporting verify ges. (¢ )

s required to alfach supporfing documents when you edit court

ntry | United Arab Emirates

Inactive On
Account Number (16 Digits) | 78946465466 nactive Or

*IBAN Number . -
Bank Name | First Abu Dhabi Bank Characters) IR T]

Bank Branch | ABU DHABI BUSINESS PARK BRANC | w Currency

. . Attachments None
Al nternational payments

Additional Information

t Name | 4i Apps Check Digits
Alternate Account Name Account Type
Account Suffix Description

Step Actions

16. Click on “+” icon in the Attachments.

Edit Bank Account 78946465466

Its required to altach supporfing documents when you edit country, account number, bank name, branch name, IBAN, or currency.

* Country [IJmledArah Emirates ] v ] From Date  07/05/24

Inactive On | dd/ fig
Account Number (16 Digits) | 75946455456 nactive On

*IBAN Number (23 ‘
Bank Name | First Abu Dhabi Bank v AES00260001102002331101

Characters)

*Bank Branch ‘ ABU DHABI BUSINESS PARK BRANC | b ] Currency I:E

[] Allow international payments

Attachments N
4 Additional Information

Account Name ‘ 4iApps

s ]

Account Type

Alternate Account Name ‘

“Description ‘

4diapps.com



Step Actions

17. Click on Choose File and attach the Bank documents

+

Ho data to display. Add Attachments

Type [[] Unzip allzip files after upload
Category | ACH Request Form v

Y

Choose Files | No file chesen

Step Actions

18. Once the Attachment File has been attached, click on “OK”.

+ X
[E] BANK & X & Add Attachments

ACCou
Dacume

Type D Unzip all zip files after upload
Category | ACH Request Form v

8

Choose Files | No file chosen

4diapps.com



Step Actions

19.

Click on OK in the Edit Bank Account detail page.

Edit Bank Account 78946465466

It's required 1o attach supporting documents when you edit country, account number, bank name, branch name, IBAN, or currency

=)

* Country [ United Arab Emirates

Account Number (16 Digits) | 78946465466

Bank Name | First Abu Dhabi Bank - I

*Bank Branch ‘ ABU DHABI BUSINESS PARK BRANC ‘ - I

[] Allow international payments

4 Additional Information

Account Name ‘ 4 Apps

Alternate Account Name ‘

From Date  07/0524

Inactive On | dd/mmiyy e

*IBAN Number (23
‘Charactérs)

Attachments BANK AGCOUNT Document docx o il 3¢

‘ AES00260001102002381101

Account Type

“Description ‘

Step Actions

20. Click on the Review Changes.

tadweer
group

Edit Profile Change Request: 4001

Change Description

4
Organizalion Defails ~ TaxIdenifiers ~Addresses Contacts Payments Business Classifications  Producls and Services
Bank Account Details ~ Bank Accounts
Aclions v View w Formatw 4= # [ Freeze Wrap
Primary Account Number (16 Digits)
(] 78945485466

Columns Hidden &

Delete Change Request Save  Saveand Close

Cancel

“IBAN Number (23
Characters)

Currency

Bank Name

AES500260001102002391101 First Abu Dhabi Eank

4diapps.com



Step Actions

21. After reviewing the changes made click on the Submit button.

tadweer
group

Review Changes

Change Description

4 Qrganization Details

View w Format v F

Attribute

®  Tax Organization Type

4 Bank Accounts

View v Format w

Primary Account Number (16 Digits)

[] (] TBI46465466

Columns Hidden 8

Changed From

Corporation

*IBAN Number (23
Characters)

AES00260001102002391101

Changed To

Foreign Corporation

Currency Bank Name

First Abu Dhabi Bank

Attachments Details

BANKACCOUNTC R

Step Actions

22. A confirmation

message will popup.

23. Click on “OK”.

tadweer
group

Company Profile @

© There is a profile change request pending approval. You may edit to make additional changes

Last Change Request 4001

Request Status  Pending Approval

Requested By  Khan, Imran

RequestDate  03/07/24

Organization Dstails  Tax ldentfiers  Addresses  Contacls Payments  Business Classifications  Products and Services

Bank Account Details  Bank Accounts

View w Formal v Detach
Primary &% Number

(] 78946465466

Columns Hidden 7

@ Confirmation x

our profile change request 4001 was submitted for approval

Cancel Change Request  Edit | Done

Change Description

From
“IBAN Number
(23 Characters) “UMeney Assignment
AES002600011 070524

Assignment
Inactive On

diapps.com



Step Actions

24, Click on Done. Once the Profile change request approved by the Supplier Administrator profile
values will be updated in the Supplier master.

25. End of Procedure.

tadweer
group -

Company Profile @ Cancel Change Request  Edit
© There is a profile change request pending approval. You may edit to make additional changes
Change Description
Last Change Request 4001 Requested By Khan, Imran

Request Status  Pending Approval Request Date 03107124

Organization Details ~ TaxIdenfifiers Addresses Contacts Payments Business Classifications  Products and Services

Bank Account Details  Bank Accounts

View ¥ Formal v Freeze ] Detach Wrap
From .
- *IBAN Number Assignment
Primary & Number (23 Characters) Uy Assignment  jnactive On
(] 78948465468

AES002600011 07105124
Columns Hidden 7
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