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1. EXTERNAL SUPPLIER REGISTRATION 

External supplier registration allows suppliers to raise the supplier registration request through an 

external registration link. The registration link will be available on the website of the buying 

organization (TADWEER). The supplier who wants to form a business relationship with the buying 

organization (TADWEER), the supplier will simply go on to the organization’s web page and register. 

The Buying organization (TADWEER) can put prospective supplier registration URLs on their 

website. 

This User manual explains the process of Registering as a New Prospective supplier in the Masters 

of a Buying organization. It explains how to add supplier addresses, contacts, bank accounts, 

business classification and assign a Product and Service Category and respond to the Pre-

Qualification questionnaires. 

Audience: External Supplier. 

Purpose: This job aid provides the steps to Register as Prospective Supplier 

 

New Supplier Registration link 

https://iaasey.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-

supplier/register-supplier-

verification?id=HEXwUcNEm3R0B2I77QLvV34%2BQyu01705%2Bk6oA%2FyeI0kv%2FHMNu9am5

UD7Fw%3D%3D 

 

 

 

 

 

 

 

 

https://iaasey.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=HEXwUcNEm3R0B2I77QLvV34%2BQyu01705%2Bk6oA%2FyeI0kv%2FHMNu9am5UD7Fw%3D%3D
https://iaasey.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=HEXwUcNEm3R0B2I77QLvV34%2BQyu01705%2Bk6oA%2FyeI0kv%2FHMNu9am5UD7Fw%3D%3D
https://iaasey.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=HEXwUcNEm3R0B2I77QLvV34%2BQyu01705%2Bk6oA%2FyeI0kv%2FHMNu9am5UD7Fw%3D%3D
https://iaasey.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=HEXwUcNEm3R0B2I77QLvV34%2BQyu01705%2Bk6oA%2FyeI0kv%2FHMNu9am5UD7Fw%3D%3D
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1.1  EXTERNAL  SUPPL IER  REGISTRATION PROCESS  

Step Actions 

1. Click on the Registration Link provided by the Buying Organization. 

2. Provide the Email Id in the Supplier Registration page & click on Send Access Code. 
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Step Actions 

3. Copy the Access Code received in the Provided Email ID. 

 

 
 

 

Step Actions 

4. Enter the Access code received & click on Continue. 
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Step Actions 

5. In the Supplier Registration page, Enter the Company Name. It should match with the 

Trade License. 

6.  Provide the Country, Tax Registration Number, Organization Type & Supplier Type from 

the LOV and Click “Continue”. 
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Step Actions 

7. In the Contact page, Enter the First Name, Last Name, Email & Mobile Number of the 

Supplier. 

8. Enable the “Yes” radio button in “Does this contact need a user account?” question, to 

get the Supplier Login credentials to access the supplier portal, then click on “Continue”. 
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Step Actions 

9. In the Address page, Enter the Organizational Addresses of the supplier.  

10.  To associate the Contacts with Address, click on the Check Box & then click on Continue. 
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Step Actions 

11. From the Business Classification page, needs to enter the Trade License Information. Select 

the Classification type & Certifying Agency type from the List of Values.  

12. Enter the Certificate Number, Expiration Date of the certificate & then click on Continue. 
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Step Actions 

13. Enter the Bank Account details of the Supplier. 

14. Attach the Bank Documents (Mandatory) & click on Continue. 
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Step Actions 

15. In the Product and Services page add the list of categories that are relevant to supplier 

product family & then click on Continue. 
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Step Actions 

16. In the Questionnaire page, provide the answers for the questions and attach the Required 

Attachments then click on Submit. 
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Step Actions 

17. A confirmation notification will be displayed. 

 

 

Step Actions 

18. Once the Registration request is approved, the supplier will receive a Welcome E-Mail 

with Reset Password Link through the provided Email ID.  Click the Reset password link 
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Step Actions 

19. Provide the New Password & Click on Submit. 

 

 

Step Actions 

20. The Password Reset Confirmation mail will be received with Username  
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Step Actions 

21. The supplier will receive a Mail Confirmation Notification for User Account Creation. 

Now Click on Access the application 

 

 
 

Step Actions 

22. Login with the supplier user credentials & click on Sign In. 
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Step Actions 

23. Click Supplier Portal. This will take us to the supplier portal application. 

24. End of Procedure. 

 

 

 

 


